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WELCOME TO STAMFORD ENDOWED SCHOOLS

Welcome to the
Stamford Endowed Schools

Commitment, care, enthusiasm and integrity underpin every aspect of life at the Stamford Endowed 
Schools. Our children are educated in an environment where learning is regarded as a privilege and key 

to unlocking all of life’s possibilities. 

Our teachers dedicate themselves to inspiring intellectual curiosity in the students in evermore innovative 
ways, whilst promoting and protecting the wellbeing of the children in their care.

As a community our Schools work in harmony, blending students of different backgrounds and 
broadening their horizons with the many opportunities available in and beyond the classroom. As a 
result, the students are equipped not only with exceptional examination results, but a wide range of 

experiences which prepare them for whatever path they choose in life.

Will Phelan, Principal

Our unique team provides opportunities, experiences, 
influences and support that ignite fires within our pupils 

and encourages the spirit to succeed.
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THE ROLE

The Role

Reporting to the Director of Development and 
External Relations, the Head of Marketing has 
responsibility for two full-time members of staff, 
and works in close collaboration with the Heads of 
Admissions, Fundraising and Alumni Relations, and 
with the Heads and senior staff in all three schools.

This is a diverse and challenging role, which 
will require the post-holder to play a key part in 
developing and delivering marketing strategy 
for these outstanding schools, and would be an 
ideal step for a marketeer aiming to move into a 
director-level position in a subsequent role.

Applicants must be able to demonstrate a strong 
track record in delivering high-impact campaigns, 
and will have significant experience in digital 
marketing, publications and events management. 

Experience of delivering public relations activity at 
a national level would be an advantage.

The successful candidate will be confident, 
articulate, outgoing, organised, a team player 
and comfortable dealing with a wide variety of 
situations and juggling a varied and ever-changing 
set of priorities. He/she will be a self-starter, who 
enjoys taking responsibility and delivering against 
targets. Experience of working in an independent 
school may be an advantage, and sympathy with 
the aims of independent education is essential. 
Working daily with staff at all levels will be a vital 
part of the role, and the successful candidate will 
actively seek out opportunities to build a high 
profile across the Schools, to maximise the impact 
of marketing and communications activity.

The Stamford Endowed Schools are seeking a creative, 
ambitious Head of Marketing to deliver a full range of 

marketing activity across the SES group of schools.
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THE DEPARTMENT

The Department

PRINCIPAL

DIRECTOR OF DEVELOPMENT  
AND EXTERNAL RELATIONS

HEAD OF 
ADMISSIONS

3X REGISTRAR  
(ONE PER SCHOOL)

INTERNATIONAL 
ADMISSIONS 
REGISTRAR

ADMISSIONS 
ASSISTANT

HEAD OF 
MARKETING

MARKETING AND 
COMMUNICATIONS 

OFFICER

ALUMI RELATIONS 
MANAGER

HEAD OF 
FUNDRAISING

CONTENT 
OFFICER

DEVELOPMENT 
OFFICER

The Development and External Relations 
team includes the marketing, admissions and 
development (fundraising and alumni relations) 
functions, which work very closely together. It is a 
busy, thriving team of professionals, delivering to 
the highest standards in a supportive, collaborative 
and inspiring environment, and well-respected by 
senior staff and colleagues across the organisation.

The marketing function is responsible for the 
delivery of highly effective, creative marketing 
campaigns which will drive pupil recruitment. 
It works extremely closely with the admissions 
function, particularly on capturing and tracking 
data to inform campaigns. The marketing function 
acts as brand guardian, and advises and assists the 
Director of Development and External Relations, 
and the SES Senior Executive Team, with marketing 
and communications support. 
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THE RESPONSIBILITIES

The Responsibilities

RESPONSIBILITIES

CORE PURPOSE

The Head of Marketing will oversee the delivery of high impact recruitment and awareness campaigns 
for Stamford School, Stamford High School, Sixth Form, and Stamford Junior School and Nursery School. 

Continued growth in high-quality admissions enquiries will be the key performance indicator.

The post-holder will have an exceptional grasp of customer service, and will deliver to the highest 
standards for all internal and external audiences. A proactive, creative individual, who values and 

invests in their lifelong learning and professional development, the successful candidate will seek out 
opportunities to improve and develop our practices and procedures, and will be highly strategic and 

results-focused.

•  Lead on the development of marketing strategy, 
and deliver all required activity in support of the 
strategy, on time and to budget.

•  With the Head of Admissions, ensure all required 
admissions and marketing data is captured 
and logged, and use data analysis to inform all 
marketing activity.

•  Deliver creative, high-impact advertising 
campaigns, with an increasing focus on digital and 
social channels.

•  Develop and embed the use of video in marketing 
activity wherever relevant and effective.

•  Deliver all required marketing publications, 
tailored in tone and style to maximise 
effectiveness with discrete audiences.

•  Manage a proactive programme of public 
relations activity, securing coverage in relevant 
publications for school news, and, with the 
Director of Development and External Relations, 
supporting the Heads and the Principal in their PR 
activity on behalf of the Schools.

•  With the Head of Admissions, and working with 
staff in each school, deliver a programme of 
effective admissions events.

•  Provide professional marketing support to 
colleagues as required, and particularly to those in 
the commercial company, fundraising and alumni 
relations, and staff developing customer-facing 
materials.

•  Manage the School website.

•  Maintain and develop the Schools’ library of 
professional photography.

•  Act as brand guardian for the distinctive Stamford 
brand.

•  Manage all suppliers, including negotiation of 
terms where required, and overseeing the tender 
process as appropriate.

•  Ensure that all activity is carried out in line with 
legislative requirements and best practice, and 
delivered on time and in budget.

•  Manage the marketing team, which consists of a 
full time Digital Marketing Office and a full time 
Content Officer. 

•  On occasion and when required the Head of 
Marketing will deputise for the Director of 
Development and External Relations at events, 
meetings and presentations.
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CANDIDATE SPECIFICATION

Candidate Specification

ESSENTIAL

DESIRABLE

•  Significant experience in marketing, ideally in 
education or service-based industries

•  Excellent grasp of customer service principles, 
and a natural customer champion

•  Proven team leadership and management 
experience

•  A good understanding of the independent 
schools sector in the UK and internationally

•  Demonstrable track record in all marketing 
communications disciplines 

•  Strong IT skills, including desktop publishing 
packages, and basic photo and video editing

•  Ability to work under pressure 

•  Flexibility with regard to working hours – 
evening and weekend work will be required

•  Good team player – sharing the values of 
the Stamford leadership team and working 
collaboratively

•  Outgoing, positive, good listener, strong 
communication skills

•  Education to degree level.

•  A marketing qualification.
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WORKING ARRANGEMENTS

Working Arrangements

JOB TITLE 
Head of Marketing

REPORTING TO 
Director of Development and External Relations

HOURS OF WORK 
37.5 hours per week

SALARY 
Circa £38,000 - £42,000

WORKING ARRANGEMENTS 
52 weeks

ANNUAL LEAVE 

Annual leave must be scheduled to accommodate 
operational requirements, and with the agreement 
of the line manager.

25 days annual leave rising to 28 days after 5 
years’ service, 10 bank holidays which includes 2 
additional SES holiday days.

During the Christmas break, the School will be 
closed for a period during which 2 or 3 compulsory 
days of annual leave must be taken.

OTHER ARRANGEMENTS

•  Excellent working conditions

•  A free school lunch during term time periods*

•  Support for training and development and an 
annual review programme

•  Access to an Employee Assistance Programme 
for staff. 24:7:365 advisory telephone advice 
service and telephone counselling.

•  Contributory Pension Scheme with employer 
contributions

•  Subsidised Membership to the SES Sports 
Centre facilities.

•  Access to SES car parking facilities

•  A programme of Stamford Lectures and other 
staff social events.

*Non contractual arrangement
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All applications must be accompanied by an electronic portfolio, to include 3-5 examples of: copywriting 
to a maximum of 400 words each or publications for which the candidate was responsible for both 

content and for the creative brief. 

Closing date for applications is Wednesday 13th November 2019 at 9am. 

Interviews will be held on Thursday 21st November 2019.

THE APPLICATION

The Application 

Candidates should apply via the School’s website 
www.ses.lincs.sch.uk/vacancies
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A HISTORIC LOCATION

Stamford was named the ‘Best Place to Live in Britain’  
in the Sunday Times.

A Historic Location

Stamford is an exquisite, historical market town which has been voted by The Sunday Times as ‘The 
Best Place to Live in Britain’. It nestles quietly in the countryside on the border of Rutland, Lincolnshire, 

Cambridgeshire and Northamptonshire and close to landmarks such as Rutland Water and Burghley House.
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OUR SCHOOLS

Our Schools

The Schools are a part of the great heritage of Stamford 
and a symbol of its vibrancy and evolution. Established in 
1532, the Schools have undergone many changes but have 

consistently provided a first-class education.

Today the Schools remain interwoven with Stamford 
life, to which our students, teachers, parents and 
staff contribute greatly. At Stamford we have one 
simple and overriding aim, that is to inspire our 
students and light fires within them. 

The schools educate 1650 pupils at the co-
educational Stamford Junior School for children 

aged 3-11, Stamford High School for girls aged 11-
18, and Stamford School for boys aged 11-18. The 
sixth form which teaches boys and girls together 
across the two senior schools. Stamfordians leave 
here poised for success in the real world - quietly 
confident, kind, positive, hardworking, unassuming 
and resilient. We are independent schools nurturing 
independent minds. 
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ADDITIONAL INFORMATION

Additional Information

We are committed to supporting the development of all staff. All staff attend a new starter induction 
programme and undertake reviews with their manager during the 6 month probation period. We have an 

annual review process within which individual training and development needs are identified. We work 
closely with local training providers to support the attainment of relevant formal qualifications.

The Stamford Endowed Schools are actively committed to safeguarding and promoting the welfare 
of children. Applicants must be willing to undergo child protection screening appropriate to the post, 

including checks with past employers and the Disclosure and Barring Service (DBS). 

INDUCTION AND DEVELOPMENT

CONTACT US

SAFEGUARDING

Further details can be found on the School’s website www.ses.lincs.sch.uk/vacancies. Any queries 
related to this vacancy can be directed to the HR Office on 01780 484267/273.
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facebook.com/stamfordendowedschools • twitter.com/@spedenews


