
 

 

PR & Social Media Manager 
Part Time: 16 hours / 2 days per week   
Harrogate Ladies’ College is a fantastic family of 3 independent schools for children aged 2 to 18 
years.  We have lots of amazing stories to tell and we’d like to appoint a PR & Social Media Manager 
to help us to share these stories with the wider world! 
 
This is a brand new role which will report to the Director of Marketing and Admissions and will be 
part of a small, but very busy team responsible for marketing and pupil recruitment for our 3 schools. 
 
The ideal candidate is likely to be an experienced PR professional who is looking for a new challenge.  
The role offers the opportunity to make a real impact and to work in an inspiring and unique 
environment, surrounded by the most amazing young people.    
 
This is a part time role for 16 hours per week.  We are very flexible in terms of when the hours are 
worked across the week and these can be arranged to suit the successful candidate (within our core 
hours of 8.00am to 5.30pm).  
 
The overall aim of the role is to increase positive press coverage and social media engagement in 
order to enhance the reputation of the school and ultimately aide the recruitment and retention of 
pupils.   
 
Key Responsibilities: 

 Research, write and distribute press releases and pitch to relevant journalists with a focus on 
local and regional titles plus national publications in education and other sectors 

 Cultivate relationships with print, digital and broadcast journalists and other thought leaders and 
influencers  

 Be the first point of contact for media enquiries  

 Manage photography requirements for PR purposes  

 Pro-actively monitor press and on-line content for coverage of relevant issues and create 
comment from the school 

 Create thought leadership and blog-style content around relevant issues such as wellness, 
mental health in young people and the gender gap 

 Create and post engaging social media text and video content 

 Monitor, analyse and report on print / on-line coverage and social media engagement 

 Develop and manage a PR & Social Media content calendar  

 Work with the Director of Marketing and Admissions to develop the PR and Social Media strategy 
for the organisation  

 
Key Skills & Experience: 

 Significant experience of PR, Media Relations and Social Media Management  

 Outstanding copy writing skills  

 Ability to work under own initiative  

 Strong interpersonal skills to build relationships internally and externally 

 An understanding of the independent education sector would be an advantage 
 



Benefits: 

 Flexible working pattern to meet needs of successful applicant 

 Discounted school fees  

 Free lunches during term time plus unlimited fruit and drinks throughout the day 

 25 days annual leave plus Bank Holidays and between 3-5 additional days holiday at Christmas 

 Staff Wellness Programme including Staff Yoga, Book Club, subsidised flu jabs etc. 

 Generous contributory pension scheme 
 


