
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appointment of 
Director of Admissions, 

Marketing and Development 



 



 
 
 
 
 
 
 
 
 

 

Plymouth College is currently seeking a 

 

Director of Admissions, Marketing and 
Development 
to join our community  

Plymouth College is a leading co-educational school, which has operated at the forefront   of 
independent education since its inception in 1877. With its excellent programmes for the 
academic and personal development of pupils, fantastic wellbeing and pastoral care   and 
world-leading performance sports and co-curricular activities, the College produces well-
rounded, confident and resilient young people who stand out from the crowd. 

 
An fantastic opportunity has arisen to lead our Admissions, Marketing and Development 
department across the school at an exciting time for Plymouth College. The successful 
candidate will lead on innovative, efficient and effective marketing, communications and pupil 
recruitment strategies, ensuring that they serve to differentiate Plymouth College from its 
competitors whilst overseeing marketing and communications across the Plymouth College 
community with a view to strengthening the school’s reputation, both internally and 
externally, with all key stakeholders. They will develop and deliver a strategic marketing, 
admissions and alumni plan whilst managing a team across the disciplines of marketing, 
admissions, communications and development.  
 
Plymouth College is centrally located in the historic city of Plymouth. Known as Britain's 
Ocean City, with a population of over 250,000 people, it is a vibrant and exciting place to 
live. With both the sea and the moors on its doorstep, this part of Devon assures an enviable 
quality of life. A role at Plymouth College provides both an excellent employment opportunity 
alongside the chance to live in the beautiful South West of England. 

 
Prospective candidates should be willing to be involved with the wider life of a busy boarding 
and day school. 
 

Closing date for applications is 8th February 2021 at 12.00 midday (UK Time).  

 
 

Plymouth College is an equal opportunities employer and is committed to safeguarding and promoting the welfare of 
children. The successful candidate must be willing to undergo child protection screening appropriate to the post 

including DBS checks. 



About Plymouth College 
 

OUR HISTORY 
 

Founded in 1877, originally as a boys’ school, Plymouth College has a unique history of providing a first 
class, holistic and outward-looking education. During the middle of the 20th Century the College served 
as a direct grant grammar school until 1976, when it became independent and the first girls were admitted 
to the School’s Sixth Form. It became fully coeducational in 1995 and in 2004 the College merged with St 
Dunstan’s Abbey School, with the Prep School moving to the old St Dunstan’s site. 

 
 

PLYMOUTH COLLEGE TODAY 
 

Plymouth College today is a progressive, forward looking and inclusive educational community providing a 
broad, balanced and enriching education. 440 pupils are currently educated at the Senior School, of whom 
approximately 100 are boarders. The Prep School educates approximately 150 pupils. The boarders come 
from around 35 countries, with many attracted by the College’s elite sports provision. The range of 
nationalities adds greatly to the cultural richness of the College. 

 
The College received its last integrated ISI Inspection in 2019 and the quality of pupil’s academic and 
personal development as well as other achievements were described as excellent. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Our Mission Our Ethos 
 
 

Our educational mission is to be excellent in every 
aspect of the education that we offer and we are 
constantly evaluating what we do to ensure that 
we deliver this. This excellence manifests itself in 
numerous ways. Our latest ISI inspection report 
concluded that every aspect of our educational 
quality was excellent. Our public examination 
results, particularly when measured in terms of 
added value, are consistently outstanding and our 
pupils secure places at the world’s best universities. 
Most importantly, Plymouth College pupils are 
widely regarded as rounded, grounded, interesting, 
mature and successful young people. 

 
Our mission is to educate, enrich and empower all 
members of our community. Our primary function 
is to educate pupils but, crucially, not just to pass 
exams. Holistic education is just part of what we 
do, even in these difficult times, with more extra-
curricular activities on offer than ever before. We 
develop our pupils intellectually, academically, 
socially, morally and physically by creating an 
environment that is genuinely intellectually 
stimulating, progressive, adventurous and dynamic. 
Secondly, we need to ensure that everything we 
do – every lesson, every form period, every 
activity – is a truly enriching experience. Thirdly, 
our pupils are genuinely empowered so that they 
may become successful young people, ready to 
make a difference in whatever field they go into. 

Plymouth College seeks to produce happy, 
knowledgeable, successful and compassionate pupils 
who develop into independent citizens that 
contribute positively and responsibly to our global 
community. The School is a caring community in 
which every individual is of equal importance and in 
which we seek to work together for the benefit of 
all members of the community. 

 
Whilst academic success is the first priority, we 
recognise that each person has talents which may 
lie in other areas. Our intention is to ensure that 
every pupil reaches their full potential in whatever 
sphere he or she may excel, whilst broadening their 
interests by pursuing a variety of activities. 

 
Whilst the School is of a Christian tradition and 
pupils are familiar with, and encouraged in, the 
tenets of the Christian faith, we are very much an 
inclusive community and pupils of all religious beliefs 
and of none are welcome. We celebrate diversity. 
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Our Plymouth College Principles 
 

We offer a values-based education in which the Plymouth College Principles are embodied: 
 

• COMMUNICATION 
Our students develop excellent interpersonal skills. They are able to articulate, listen and act in 
a positive manner. 

• REFLECTIVENESS 
We encourage deep, detailed thinking and critical observation. Intellectual curiosity, faith, 
spiritual awareness and self-analysis are all nurtured. 

• RESOURCEFULNESS 
We equip our students with the ability to take the initiative, solve problems and organise. 

• COLLABORATION 
Our pupils learn to work effectively within a team by building purposeful relationships. 

• RESPECT 
The College expects its pupils to have respect for others, our environment, other cultures, British 
Values and to be tolerant of difference. 

• SERVICE 
We pride ourselves on having a culture of serving others, rather than self-service. 

• RESILIENCE 
We teach our pupils not to let failure drain resolve and to overcome difficulties. 

• INTEGRITY 
Our Community values the strong moral principles of honesty, fairness and decency and the 
ability to discern right from wrong. 

• ASPIRATION 
We foster ambition, hope, confidence and self-motivation in all our pupils. Aiming high is the 
Plymouth College way. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Academic Life 
 

Plymouth College prides itself on preparing pupils 
for adult life, through a holistic, rounded education. 
Academic excellence can be seen through examination 
results, university destinations, and attested to in the 
annual DfE league tables, which illustrate it is the top 
performing school in the local area, including both 
state and independent competitors. 

 
PREPARATORY SCHOOL 

 
Located approximately one mile away from the Senior 
School, the Prep School, led by Jo Newnham, 
comprises Pre-school, Infant and Junior and aims to 
fully prepare the pupils for life in Plymouth College 
Senior School or beyond. Outcomes for pupils are 
impressive and the School’s most recent ISI 
inspection found that the quality of pupils’ 
achievements and learning was excellent. 

 
There is a strong emphasis placed on pupils’ 
enjoyment of learning and they are encouraged to 
be adventurous from both within the classroom and 
outdoors. 

From the early years, pupils develop skills and 
knowledge in the core subjects of English, 
Mathematics, Science, Geography, Religious Education 
and History. French is taught from Years 3 to 6 as part 
of the curriculum and Spanish enters in Years 5 and 6. 
Music, Physical Education, Food Technology (in a state- 
of-the-art Food Technology Centre designed by the 
Tanner Brothers) and Computing are also offered. 

 
The majority of Prep School pupils progress to the 
Senior School. The exciting new relocation of the Prep 
School to the heart of our Senior School grounds 
will not only unify the Plymouth College community 
further, but will also encourage our Year 6 pupils to 
integrate with the Senior School and make the 
transition to the next stage in their educational 
journey far easier. 



Academic Life 
 
 
 

SENIOR SCHOOL 
 

We understand that Year 7 is a big transitional year 
for all pupils and we ensure that we allocate 
additional time with our new pupils to settle into 
their new classes. In Years 8 and 9 there is broad 
setting in Mathematics, Science and English. 

 
Class sizes are small, with set sizes up to 20 pupils 
per class to enable all pupils to benefit from frequent, 
focused interactions with their teachers. In Years 7, 8 
and 9 pupils can study: English, Mathematics, Biology, 
Chemistry, Physics, History, Geography and Religious 
Studies. Building on these are the more creative 
subjects: Design Technology, ICT; Art, Drama, Music, 
& PE and Games. They also have the opportunity to 
study a range of languages such as French, German, 
and Spanish, in addition to Classical Civilisation and 
Latin. 

 
GCSE and IGCSE begin in Year 10 and are continued 
into Year 11. GCSE subjects which can be studied 
after-school in activity time, include Philosophy, 
Greek, Computing, and extra languages. 

 
A one year pre-Sixth Form course is available for Year 
11 international pupils to prepare to start A Levels or 
the Sport Baccalaureate. 

 
SIXTH FORM 

 
A Level studies begin in Lower Sixth (Year 12) and 
are continued into Upper Sixth (Year 13). Class sizes 
are kept even smaller than at GCSE, with an average 
of fewer than 9 pupils per class. International pupils 
follow a course in English as an Additional Language 
(EAL) leading to the IELTS qualification. The options 
system in the Sixth Form is re-designed each year to 
accommodate all pupils’ preferred choices as far as is 
possible. 

 
ACADEMIC RESULTS 

 
Plymouth College has a strong reputation for academic 
excellence. In 2020, 81% of A level grades were at A*-B 
and 72% of GCSE grades were at A*-B or 9-6. 

 



Life Beyond the Classroom 
 

 
PERFORMANCE SPORT PROGRAMME 

 
Plymouth College enjoys an enviable worldwide 
reputation in swimming, diving and modern 
pentathlon. The swim programme works in 
conjunction with the top swimming club in the 
country in both 2018 and 2019, Plymouth Leander, 
and with Plymouth City Council, using their state-of- 
the-art 50m pool alongside the College’s own 25m 
pool. Maintaining this relationship is essential to the 
health of the boarding provision, as well as giving the 
College an international reputation. 
 
In 2012, had Plymouth College been a nation, it would 
have been 47th on the Olympic Medal Table. There 
are not many schools who can boast having produced 
an Olympic Champion and World Record holder, and 
an Olympic medallist, whilst they were still at school!  
In the 2016 Rio Olympics, the College had more 
representatives competing than any other UK school. 
In the recent Commonwealth Games, four pupils 
and a further eight former pupils (OPMs) competed, 
securing two gold medals and a silver. 

CO-CURRICULAR SPORT 
 

For many of our pupils, sport is about having the 
opportunity to take part, staying healthy and enjoying 
sport. We very much believe in the mantra ‘healthy 
body, healthy mind’ and that the pride, spirit and 
determination from participating, particularly in team 
sport, will flow through to the classroom. 

 
We offer a wide range of extra-curricular sports such 
as cricket, hockey, rugby, football and netball and all 
are encouraged to ‘have a go’; from this many of our 
pupils discover a joy for a particular team sport and 
not only does this help their personal physical and 
mental wellbeing but also contributes to developing 
the skills required to be a team player of co-operation 
and collaboration - key attribute to take forward into 
their adult lives. We are proud of how our sports 
programmes develop the talents of both girls and boys 
to county level and beyond. 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Life Beyond the Classroom 
 
 
 

OUTDOOR EDUCATION 
The Outdoor Education programme at Plymouth 
College is sector leading. The College is fortunate 
enough to be surrounded by beautiful South West 
country- side and this, together with the Devon and 
Cornwall coastline, provides ample opportunities for 
outdoor pursuits. At Whiteworks on Dartmoor, the 
College has a bunkhouse which can accommodate 25 
people. 
 
Activities such as caving, climbing, mountain biking, 
sailing, sea kayaking, canoeing, mountain and hill 
walking, camping, bushcraft and gorge walking are all 
on offer and Plymouth College pupils have been taking 
part in the Ten Tors Challenge for the last 40 years. 

 
MUSIC 
Music is an integral part of life at Plymouth College. 
From the early preparatory years pupils are 
encouraged to take part and enjoy music-making and 
this continues throughout the upper years with the 
opportunity to undertake performance, 

 
listening, composition, and recording work as part of the 
curriculum. Tuition is available on all orchestral 
instruments, including percussion, as well as voice, piano, 
organ and all types of guitar. 
 
Beyond the classroom, there is ample opportunity for 
musicians including an excellent whole school choir that 
sings at all major school events, concerts, and church 
services and an after-school club - ‘Rock School.’ 
 
The school orchestra, like the choir, provides music at 
school events and concerts. Both the choir and the 
orchestra receive invitations to support large-scale 
events in and around Plymouth. 
 
The Performing Arts thrive at Plymouth College and the 
music and drama departments have worked together in 
recent years to stage a wide range of productions each 
year. Recent shows have included Return to the 
Forbidden Planet, Blood Brothers, 39 Steps, Les 
Miserables, and Much Ado About Nothing. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Boarding & Pastoral Care 
 
 
 

Boarders at Plymouth College live in a warm, 
welcoming community and are an important 
part of College life. 

 
There are currently 100 boarders with both weekly 
and flexi boarding opportunities available. Boarders live 
in two main boarding houses: Colson and Mannamead. 
Smaller houses, the Haven, Thompson and Roville, 
provide Sixth Formers with a taste of independent 
living, which complements the strong family 
atmosphere found within the larger, varied boarding 
environment. 

 
Plymouth College prides itself on the highest standards 
of pastoral care. Each member of the community is 
valued and supported as an individual with unique 

 
 
 
 

needs, strengths and potential. Exceptional standards 
of pastoral care ensure that each pupil, at each stage 
of school life, has the confidence to contribute and 
succeed. 

 
The 2019 ISI report noted that “boarding plays a 
significant role in establishing a supportive 
community where pupils’ mutual respect and 
tolerance are the norm.” In addition, they noted 
“Boarding pupils speak about the established family 
feel of the boarding house, helping their social 
enrichment.



     Job Description 
 

• To lead an outstanding team focussed upon developing and enhancing the brand perception of 
Plymouth College, furthering its local, regional, national and global profile and continuing to grow 
the School’s roll as well as strengthen and build relationships with our alumni. The Director of 
Admissions, Marketing and Development provides assured strategic leadership across these 
areas.  
 

• To foster and develop excellent relationships with prospective parents, alumni, agents, feeder 
school Heads, the local community and relevant staff through the delivery and articulation of the 
School’s vision, values and ethos.  

 
Overview  
 
This role will most likely suit an experienced and innovative professional with a proven track record within a 
customer-services, sales and marketing related context - an individual who will possess excellent relationship 
building skills, a strong sense of collegiate teamwork as well as entrepreneurial and commercial instincts. 
Experience of working within an educational environment is not necessary, for the role might suit an 
exceptional individual with appropriate commercial sales and marketing experience gained outside the sector. 
However, the successful candidate will have an instinctive feel for the independent boarding and day market, 
combined with the relevant transferable skills to undertake this complex and fulfilling role. He or she will have a 
proven track record in terms of creating and writing strategies and policies. He or she will be adept at managing 
teams within a multi-disciplinary environment and will be achievement and target driven. The successful 
candidate will be dynamic, focussed and lead by example. He or she will be calm under pressure, resilient and 
tenacious. 
 
 
Reporting  
 
Reporting to the Head, the Director of Admissions, Marketing and Development will be a member of the Senior 
Leadership Team (SLT) and will be expected to provide advice, guidance, recommendations and regular briefings 
to SLT as well as regular updates on to the Governing Body. We are looking for someone who wishes to invest 
wholeheartedly in this educating, enriching and empowering community. 

 
 

Main Responsibilities  
 

• Developing and implementing marketing, communications and pupil recruitment strategies, ensuring that they 
serve to differentiate Plymouth College from its competitors.  

• Overseeing marketing and communications across the Plymouth College community with a view to 
strengthening the school’s reputation, both internally and externally, with all key stakeholders.  

• Ensuring the optimum fill of the School, monitoring and responding to key market trends in pupil recruitment, 
and revising strategies and tactical marketing plans where appropriate.  

• Develop and deliver a strategic marketing, admissions and alumni plan 
• Manage a team across the disciplines of marketing, admissions, communications and development and develop a 

plan to underpin the School’s strategic development plan. 
 
 

Specific Responsibilities Leadership and Management  
 

• Ensure that Plymouth College continues to create and sustain excellent relationships with all of its customers 
prospective, current and former. 

• Ensure that Plymouth College raises its profile locally, nationally and overseas and meets growth targets for UK 
and overseas pupil recruitment.  

• Set the strategic direction for the School’s external relations and lead, motivate and develop those who work 
within and support the marketing, admissions and communication functions in line with the school’s ethos. 

• The post holder will be a member of the Senior Leadership Team (SLT) and will attend relevant Governors’ 
meetings, and will contribute to wide-ranging strategic discussions and decisions at this level.  



 
• The post holder may be required to carry out additional duties as required by the Head and will be expected to 

embrace the demands and opportunities of working in a busy boarding and day school.  
• Mentor and motivate the Marketing and Admissions staff and ensure career development, training and support.  

 
            Admissions  

 
• Lead and guide the Admissions Department in pupil recruitment to achieve the School’s growth targets.  
• Develop and implement a strategy for recruiting pupils for Plymouth College for the future.  
• Systematically and regularly review and develop admissions procedures after monitoring the results and effectiveness 

of all activities. 
• Provide guidance to the Admissions team in respect of building relationships with prospective parents, standards of 

service, customer experience and engagement, communication, data capture and promotional events.  
• Remain informed about the market and competition.  
• Represent Plymouth College where appropriate, at events to publicise the School, both in the UK and overseas.  
• Production for the Governors and SLT of data on current and anticipated pupil numbers, including future capacity 

planning. 
• Liaise with the Bursar to produce financial models based on projections for pupil numbers, and producing updates of 

any changes.  
• Manage the relationship with the School’s Visa company as the Authorising officer to ensure that international pupils’ 

visa applications and renewals are successful.  
 
Marketing and Communications  
 

• Develop a clear marketing and communications strategy that builds on, and confidently differentiates, Plymouth 
College’s brand, identified strengths and develops new opportunities in a highly competitive and dynamic marketplace.  

• Successfully align the marketing and communication strategy to the School’s broader strategic priorities.  
• Monitor and report all high-level metrics, proactively using data to devise appropriate interventions where required, 

revising strategies and tactical marketing and communications plans as required.  
• Develop and implement the School’s communication and public relations strategy by raising awareness and 

differentiation across key markets local, regional, national and international developing appropriate strategy for both 
online and digital media.  

• Promote, protect and develop the identity of the Plymouth College brand and its position, locally, regionally and 
internationally.  

• Alongside Marketing staff, direct and oversee all communications, marketing and sales strategies and activities, creating 
a fully integrated multi-channel communications and marketing strategy, to include raising awareness and directing 
online traffic to the School’s website.  

• Alongside Marketing staff, work with SLT  to ensure regular and relevant communication of school events, activities 
and successes and to communicate the distinctive nature of the Plymouth College brand.  

• Undertake regular market and competitor research and analysis to inform future plans.  
• Use the findings of market research to create and deliver targeted and segmented strategies to drive enquiries and 

enhance the profile of Plymouth College.  
• Review, develop and deliver an effective digital and social media strategy.  
• Support Marketing staff in developing key press and PR relationships and ensure the generation of regular press 

releases, editorial material and photo calls when required.  
• Support other staff in the concept and delivery of the School’s website and other online and offline publications. Make 

recommendations for any additional/alternative content and ensure all content is aligned with the School’s brand and 
message  

• Act as spokesperson for the School, along with the Head and Chair of Governors.  
 

General Duties  
 
• Other duties as required to support the Administration Function  
• Keep up to date with curriculum content, examinations and co-curricular activities across the School 
• Undertake additional duties as requested by the Head  

 
Customer Service  
 
• Manage excellent Customer Service within Plymouth College for both prospective and current parents, alumni and 

visitors to ensure excellent first impressions.  



• Maintain continuous dialogue and feedback as regards customer service with all relevant stakeholders  
• Ensure timely responses to all customers emails according to the 24 hour service level agreement 
• Attend Governors’ meetings and other school meetings as appropriate 

The post-holder must adhere to and ensure compliance with the School’s Safeguarding and Child Protection Policy at all 
times. If, in the course of carrying out the duties of the post, the post-holder becomes aware of any actual or potential 
risks to the safety or welfare of children in the School, they must report those concerns to the DSL or to the Head 
immediately. 

 
Person Specification 
 
The successful candidate will feel a strong sense of connection to the ethos, values and community of Plymouth College 
whilst being invested in the lives of its pupils and staff. S/he will be an inspirational and dynamic leader, with high-level sales, 
marketing and business development expertise. S/he will thrive on the opportunity to define a clear strategy and 
implement and monitor its effectiveness skilfully.  
 
The successful candidate will:  
• Have recognised sales / marketing / business experience relating to this role.   
• Be an outstanding communicator (both orally and in writing) with exceptional interpersonal skills.  
• Be a strategic thinker, with dynamism, creative flair, resilience and sound judgement.  
• Operate as a team player with a proven record of leading and motivating individuals and groups: have the ability to 

develop strategic activities and ‘get stuck in’ supporting the team.  
• Have experience of developing and implementing strategic, operational and financial plans and preparing related 

reports and proposals.  
• Be an effective organiser with the ability to master a diverse workload, meet deadlines and control budgets.  
• Be a people person, with the presence and credibility to represent Plymouth College to a variety of stakeholders and 

the ability to build successful, positive relationships.  
• The ability to combine a sales and marketing edge with the subtlety of approach  
• Possess a positive attitude and approach to change and development.  
• Have a strong sense of self-awareness and be willing to learn.  
• Have a balanced sense of perspective and a sense of humour. 

 
 
 



What we offer 
 

Working Hours: 

Full-time (52 weeks) 37.5 hours per week. Monday to Friday 08.30 to 17.00 

A flexible attitude to working hours is necessary, however, as the post holder will be required to work additional hours, in 
the evenings or at the weekend, when the pressure of work necessitates it and for events such as open mornings, sports 
events or music, art and drama performances. 

A competitive salary and generous benefits package which includes a stakeholder pension (Scottish Widows); annual holiday 
entitlement; employee assistance programme and use of school facilities such as the gym, sports centre, canteen for lunch; 
parking and a staff fee remission for pupils attending the College. 

 

How to Apply 

To submit an application, please complete the official Plymouth College Application Form and send this, with a 
covering letter, to slambie@plymouthcollege.com. 

 
Closing date for applications is 8th February 2021 at 12.00 midday (UK Time).  

Plymouth College is an equal opportunities employer and is committed to safeguarding and promoting the welfare of children. 
The successful candidate must be willing to undergo child protection screening appropriate to the post including DBS checks. 

 
Please note that applications in the form of CV alone will not be considered. 

mailto:slambie@plymouthcollege.com
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