City of
London
School

Backgrounc
Person Specification
¥ The application process

. .
Information Pack for the position of

Registrar

Grade E, £40,750£46,150 p.a. inclusive of Londor
Weighting




Background

City of London School for Girls and City of London School are excited
establishing a ceducational junior school which will be based in the
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and a Registrar is now needed to nage the marketing and recruitment
of pupils for the opening and then as the School grows to its full size o
the following few years.

TheRegistrawill be responsible to th€CLSG Prep Head in first instance
and will be responsible for administratiassistance as required.

Purpose of Post

The Registrar is responsible for managing the recruitment of pupils of
conspicuous potential. The role encompasses the marketing of the
school, the building and maintenance of positive relationships with
prospective parents and the administration of theopess. Alongside the
Head, the role holder is responsible for the outward facing presentatio
of the School. This is particularly important during the early years of tt
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independent schoolextor as the junior school of choice for academical
able pupils in London.



















