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DIGITAL CONTENT MARKETING OFFICER

Closing date - Friday 22nd October 2021

CANDIDATE PACK



THE SCHOOL 

Founded in 1886, Kingham Hill is a co-educational day and boarding school for children ages 11-18. Set in the heart 
of the Cotswolds and only 80 minutes from London Paddington, connection to across the country is accessible and 
easy, whilst allowing for a sense of privacy on the Hill.

The School remains deliberately small, fluctuating between 330 and 350 pupils each year. This allows us to carry our 
Founder’s vision of providing a caring home-from-home community, where every child is encouraged and inspired.

It is due to our small class sizes that we can continue to provide an excellent educational environment within top-
class learning facilities, where we aid every child in finding their potential. Staff prioritise development beyond the 
classroom to ensure every pupil leaves the Hill equipped with the necessary skills and knowledge to become well-
rounded adults.

We warmly welcome pupils from all faith backgrounds and none, and strongly believe that our Christian ethos 
provides a best possible base for our pupils to grow as public citizens and in personality.

Kingham Hill School, set in 100 acres of the Oxfordshire Cotswolds



Staff enjoy free use of the school pool... ...and the gym

THE SITE

Set in 100 acres of beautiful countryside, the Hill offers a wide range of outstanding facilities to suit the needs and 
interests of every pupil. Recent capital developments include a new Library, state of the art Science and Maths 
building, Sports Centre and a refurbished Theatre.  

THE STAFF

The School staff body comprises 150 plus employed staff (teaching and support), plus sports coaches, volunteers, 
governors and visiting music teachers. Staff are well-qualified, conscientious and share a strong belief in the School 
ethos. With a passion for their subjects and a real focus on teaching and learning, there is excellent rapport between 
the students and staff. Staff are strongly committed to the provision of academic, enrichment and extracurricular 
opportunities through clubs, societies, trips, lectures and other events. The School supports and celebrates the 
professional development of all of its staff.

ACADEMIC ACHIEVEMENTS

As Sixth Form pupils leave the Hill for their next steps, we work to ensure that their achievements are a reflection 
of their abilities in the classroom. 100% of those who applied to university in 2021 received their first choice of 
destination, with three quarters heading to Russell Group universities and 80% of grades A*/A. 



 



THE ROLE

The Kingham Hill School Marketing Department has responsibility for marketing activity that generates enquiries 
that help to meet the student recruitment goals of the School.  This necessitates the management of the Website, 
Branding, PR, Printwork, Marketing Events, Market Research and Advertising.

Working within this department, the Digital Content Marketing Officer will work alongside the Creative Content 
Marketing Officer to provide an efficient and effective content and digital strategy for the school to provide 
operational marketing support, joining up all areas to ensure that we present the school, and its image, consistently 
and clearly through all media.

RESPONSIBILITIES

• Assist with the gathering, writing and editing of news stories for publication on the School website, weekly 
newsletter,  social media and printed publications;

• Manage the School’s social media platforms including Facebook, Instagram, Twitter, and LinkedIn;
• Assist with planning and direction of photography, drone photography and video filming for use with social 

media, key publications and events; 
• Update the school’s photo library and work to increase visibility of photographs for parents; 
• Maintain all online directories (and identify new opportunities) whilst monitoring SEO;
• Coordinate and run all key Admissions, Marketing and Development events, such as Open Days, Welcome 

Day, School Feeder Events and Alumni gatherings;
• Assist the Director of External Relations with the submission and monitoring of the Marketing Budget and liaise 

with suppliers regarding invoices;
• Proof-read all printed and online marketing materials;
• Assist with ordering materials and other marketing sundries. 
• Undertake any other duties as reasonably requested by the Headmaster, Deputy Headmaster and Director of 

External Relations.
• Work with the Prep school liaison on a strategy for attracting 3rd form pupils to the school.



KNOWLEDGE, EXPERIENCE, SKILLS & PERSONAL ATTRIBUTES REQUIRED 

• Experience of working in marketing at an independent school;
• Exceptional editorial and copywriting skills, 1-2 years’ experience working in a Content Executive/Assistant 

role or similar;
• Strong computer skills and experience working with Social Media, Web Development platforms, Google Drive 

and Microsoft Office.  
• Be able to work flexible hours, including a number of Saturday events to support the department.
• Experience working with Adobe Creative Cloud essential;
• Working knowledge of Google Analytics;
• A creative eye with experience in photography and video editing;
• Self-driven, with the ability to work under pressure and meet deadlines whilst maintaining a positive outlook;
• Innovative and creative, forward thinking with new ways to promote the school and generate new leads for 

Admissions;
• Confident, personable and presentable with an appreciation of the importance of maintaining excellent public 

relations;
• A readiness to respond flexibly and promptly to the changing needs and circumstances of the Marketing, 

Admissions and Development department and to work as part of that team;
• The ability to oversee a busy office and handle day to day business when the line manager is absent; 
• Confident, personal and presentable with an appreciation of the importance of first impressions;
• A good sense of humour and an ability to get on well with colleagues; 
• To be fully supportive of the school’s Christian ethos; 

REQUIREMENTS OF THE NOMINEE

The nominee is to be entitled to employment within the EU or will be, following a successful application;
• The nominee, if not already employed by the School, will be subject to an enhanced check by the Disclosure 

& Barring Service prior to their permanent employment being confirmed.  This is a statutory child protection 
requirement;

• The nominee will be required, if not currently employed by the School, to provide original or certified copies 
of their professional qualifications and provide the details of one personal and two professional referees.   
Acceptable references must be received before any offer of employment is confirmed;

• The nominee, if not currently employed by the School, must offer a verifiable, detailed and unbroken history of 
education and employment;

• The nominee should be in good health and be willing to undergo a pre-employment medical examination by 

the School doctor if requested.



RENUMERATION PACKAGE

• The salary of £27,000-£29,000 for the post will be commensurate with the skills and experience of the 
successful candidate and calculated on a 37.5 hour working week;

• The post holder, if not already employed by the School, will be entitled to join the School’s Contributory 
Pension Scheme;

• Holidays will be 25 working days plus public holidays;
• Family membership of the leisure centre (restrictions apply); 
• Free lunches when on duty and when the Catering Department is operational;
• Generous death-in-service scheme.  

THE PROCESS

To apply for this opportunity please complete an application form (available within the Vacancies section of our 
website).
 
Please note that Kingham Hill Trust is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff to share this commitment. Applicants for the above post must be willing to undergo 
child protection screening, including reference checks with previous employers, prohibition checks and a criminal 
record check via the Disclosure and Barring Service. Any employment offer will be subject to the successful 
completion of these background screening checks.
 
The completed and signed application form, along with a brief supporting letter should be sent to: 

Human Resources Department 
Kingham Hill School
Kingham
Oxfordshire
OX7 6TH
 
Alternatively, applications may be submitted via email to the s.briggs@kinghamhill.org prior to the closing date.
 
The closing date for this post is Friday, October 15th 2021.  Interviews will take place during the dates of October 
18th-22nd.
 
Please note that due to the volume of applications we receive, we are unable to provide individual feedback except 
to those candidates who attend an interview. 
 

We look forward to receiving your completed application.



Kingham
Chipping Norton

Oxfordshire OX7 6TH

01608 731884
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