
Head of Development
Candidate Information



Jump to a topic

You can navigate this document in the normal way, or use the menu above



Job description and overview
Overview
The Head of Development is a significant role within the School, working closely with the Executive Head and leadership 
teams to manage long-term strategic development priorities for The Abbey. 

The post holder will lead the Development and Engagement Office in running a comprehensive programme that fosters 
meaningful connections with alumnae and other members of The Abbey Community and promotes warm relationships and 
engagement. They will also oversee all fundraising campaigns and initiatives with a particular focus on capital project and 
bursary support. We are looking for a committed and inspirational individual ready to take part in an exciting period of strategic 
development and renewal.

Job Title:

Salary Grade: 

Reporting Manager:

Location:

Head of Development

Leadership scale appropriate to 
experience and abilities

Executive Head

Senior School

Technical
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Development at The Abbey
Development has been a major priority at The Abbey for 
several years. We have been on an exciting and ambitious 
journey and are now looking for a dynamic leader to take 
this crucial area forwards.

For us development is led by relationships. Our first priority is 
to ensure that the wider Abbey community and our alumnae 
in particular feel part of the ongoing journey of the School. 
Our sincere ambition with all our new starters is that this will 
be a relationship that thrives lifelong. 

Whether it is via Year 14 events, our Abbey Connect service 
keeping alumnae in touch with each other and allowing 
them to support and mentor current students, or reunion 
gatherings - fostering and supporting this community is 
critical to us. We want all Abbey students to know that the 
School is always here and always ready to support them and 
maintain the friendships and warm memories from their  
time here.

Alongside that overarching priority we have made significant 
progress on fundraising for the sake of current and future 
students. This is led by our desire to see the benefits of an 
Abbey education shared as widely as possible and therefore 
by our bursary programme. There are three further elements 
in our fundraising approach, all gathered under one single 
banner: The Transforming Lives Campaign.

Transforming lives 
 
We are passionate about what we do at The Abbey. Our goal 
is to equip girls to live with confidence, purpose and joy. We 
believe that an Abbey education can not only transform the 
lives of our students but can help them contribute to a real 
and lasting difference in society.

For us development above all means giving the widest 
possible range of brilliant girls the chance to make that 
contribution. The young people we work with every day have 
such vision for a better and fairer world: for women, for a 
range of diverse groups in society, for us all.

The strongest possible bursary programme will ensure 
the widest range of voices in our school and the most 
collaborative ideas being taken to the world beyond. Thriving 
partnerships will expand that reach still further. Building from 
strong foundations we have the chance to create a culture of 
philanthropy with the potential to make a huge difference. It 
is a deeply rewarding goal.

Blenheim
Society

A living legacy

Transforming Lives
Campaign

Annual
Fund

Enriching the
experience

Capital
Fund

Securing the
future

1887
Fund

Opening up
opportunity

Upper VI
Fund

An annual Bursary
Fund appeal
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Key development activities
Over recent years we have overhauled all our external 
relations activity across marketing, admissions and 
development. The teams now work closely together in 
a dedicated base and also work very closely with the 
Executive Head and wider leadership.

Alumnae relations has taken huge strides. We have 
significant and growing engagement across our four 
principle social media channels. Abbey Connect links our 
alumnae community with weekly newsletters, networking 
and webinars. All this activity is co-ordinated via dedicated 
ToucanTech software and the underlying data has been 
brought into good shape to allow for purposeful and valuable 
communication with an identified, focused audience.

We also run alumnae-student webinars and talks, networking 
dinners, a hugely successful careers fair, and plentiful reunions 
and other activities. We have established an Abbey Guild to 
connect local businesses and community partners and the 
Abbey Fellows, bringing together a range of friends of The 
Abbey to help advise and guide our progress.

Meanwhile we are looking to foster and support the warmest 
parent community, too. This year we are re-launching our 
parent group as The Abbey Parents Society (TAPS). TAPS will 
focus on welcome and social events, alongside networking 
and opportunities for Abbey students and others from 
partner schools.

All this activity reflects our key purpose, which is the 
development of relationships. Alongside this we have begun 
active fundraising efforts. In recent years we have run three 
successful telethons, working with Buffalo Fundraising 

Consultants. These have both generated funds to support 
students and helped establish positive relationships with 
donors and potential donors.

Looking ahead we have exciting plans for capital 
development, including some transformational signature 
projects, to act as a hook for future activity. We will also 
build towards the 140th anniversary of our foundation in 
2027, providing a key focal point for development work.

Reaching out beyond The Abbey
Alongside the key priority of fostering positive 
relationships, the Head of Development has a major 
role to play in reaching out to new partners and 
potential friends and supporters of The 
Abbey journey. That applies to the 
local community and further 
afield. 

Reading is an 
exciting place to 
make connections, 
with a range of international 
and technologically innovative 
businesses on our doorstep.

We have recently appointed an Assistant Head Operations 
and Partnerships to work closely with colleagues in external 
relations, building partnerships with other schools and more 
widely across the local community.
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The External Relations team
The Head of Development will be a core member of a dynamic, friendly and collaborative team.

The team covers three principal areas: Marketing, Admissions and Development, each overseen by a Head. The three leaders in these 
areas work closely together and connect directly to the Executive group responsible for whole school strategy and operations, meeting 

together weekly to further an ambitious agenda for the School.

More widely it is critical that the Head of Development and everyone in the External Relations team feels fully involved in the 
life of the School, working with all colleagues to ensure these outward-facing activities are built on solid foundations and a 

collaborative approach at all levels.
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Candidate requirements 

• Ability to build relationships and interact with all partners 
at all levels

• Warmth, professionalism, gravitas and leadership skills

• Ambitious and innovative, excited to play a dynamic role in 
building on an excellent base

• Readiness to make the case for and tell the story of The 
Abbey School boldly and sensitively

• Ability to see projects through and deliver on strategic 
priorities with real attention to detail 

• Ability to take the initiative, with excellent problem-solving 
skills and a readiness to be flexible and adapt as the 
situation requires

• Articulate, engaging, excellent communicator in person 
and in writing

• Numerate and confident in handling, explaining and 
understanding financial data

• Strong general IT skills 

• Excellent team-player ready to motivate and support 
colleagues

• Tact, discretion and understanding in developing and 
maintaining positive relationships

• Genuine interest in and commitment to girls’ education 
and to the values of The Abbey

• Commitment to safeguarding and promoting the welfare 
of young people at all times

Personal specifications
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Candidate requirements
Responsibilities and duties

• To work closely with staff, students, alumnae and parents 
on warm and inclusive relationships and on building The 
Abbey community

• To oversee and continue to develop the Transforming Lives 
Campaign

• To identify and build relationships with potential donors 
and partners

• To work with existing partners and community members 
such as The Abbey Guild and Fellows to enhance and 
develop relationships

• To ensure a positive culture of philanthropy within a 
rigorous system of compliance, record-keeping and ethical 
practice as established by the Institute of Fundraising, 
Institute of Development Professionals in Education and 
other bodies

• To meet regularly with the Executive Head and other 
senior colleagues to ensure a joined-up and coherent 
approach with the full engagement of leaders and all 
members of the community

• To prepare and manage a strategic and budget plan for 
development in line with the School Development Plan

• To work closely with the Heads of Marketing and 
Admissions to ensure synergy across the External  
Relations team 

• To work with colleagues across the School to understand 
and take part in projects that support  
development activities

• To communicate warmly, positively and in a timely way 
both internally and externally

• To be involved in the development sector more widely, 
seeking out and sharing best practice

• To represent The Abbey School in a range of environments

• To meet with colleagues and others at all levels and to 
foster a sense of integration with the general life of 
the School

• To work closely and hold discussions with Governors to 
ensure the greatest involvement in relationship-building 
and strategic development

• To demonstrate and encourage our key purpose in all 
ways: to equip students to live with confidence, purpose 
and joy

• To represent the School’s values of courage, honesty 
and kindness and to foster the warm and collaborative 
approach required in all roles in the School

• To engage with professional development and always look 
to be learning and developing practice

• To conduct other duties as reasonably requested by the 
Executive Head 

Essential qualifications and experience

• Relevant degree or equivalent qualification in development

• Experience in running successful projects and campaigns

• Experience in alumnae relations

• Proven track record in securing high levels of engagement 
and successful fundraising targets including major gifts

• Experience of strategic development

• Experience with relevant systems and compliance 
requirements

Desirable qualifications and experience

• Knowledge of the specific sector and market

• Familiarity with ToucanTech systems
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About The Abbey
Welcome from the Head

Click below to see a welcome message from Will le Fleming, Head of The Abbey School.

Staff and governance

The Abbey School has over 1,000 students on roll with over 700 in the Senior School. The School 
has a workforce of approx. 350 Teaching and Support Staff. 

Purpose

The Abbey School exists to provide an outstanding, challenging and fulfilling education for girls 
that equips them to live with confidence, purpose, and joy.

Working in partnership with families, we support each individual student to expand their 
horizons, discover their passions and fulfil their potential. 

We offer academic excellence, extra-curricular opportunity and pastoral assurance within an 
environment prioritising kindness and fellowship.

Our objective over 130 years of leadership, innovation and reform has been to provide a liberal, 
practical and general education. That remains true today:

• Liberal in thought, tolerance, and generosity

• Practical in preparing students to face a changing world on their own terms, excited by 
opportunity, resolute towards uncertainty and committed to leadership and service

• General in the remarkable breadth and range of experience and encouragement to 
participate

Values

Our values are courage, honesty, and kindness. We champion them every day; we are informed 
and tested by the positive tension that exists between them; and we seek to examine all our 
actions and choices in their light.

Reading town

The Abbey’s town centre location places us at the heart of a thriving, busy and diverse 
community, whilst our extensive coach network helps provide accessibility from locations across 
Oxfordshire and Berkshire for both Junior and Senior girls. 

As one of the most vibrant towns in the UK, with a focus on technology and innovation 
industries, Reading offers wonderful opportunities, from the glories of the Chilterns and the 
Thames, and beautiful parks, to outstanding shopping and a constantly evolving  
restaurant scene.
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Package – Abbey life and benefits

Package

Pension

The Abbey promotes a good 
work-life balance and recognises 
the importance of staff health 

and wellbeing 

Provision of a laptop and 
appropriate IT and resources 
to enable you to work flexibly 

across the school site

Complimentary use of the 
swimming pool and gym

Fee concession available for 
parents of Abbey students

The opportunity to work 
with remarkable and brilliant 

students and to be part of 
an enthusiastic and warmly 
supportive staff community

We provide free car parking 
for all staff; the school is a 

20-minute walk from Reading 
Railway Station

Opportunity to join a variety 
of clubs – history society, book 

club, staff singers, yoga and 
much more

The successful candidates 
may also be eligible for staff 

accommodation

Excellent opportunities for 
professional development, 

investing in you as an individual

Complimentary refreshments 
throughout the day and a three-
course lunch is available for all 

staff throughout the year

Enhanced payments for 
maternity leave and a generous 
Occupational Sick Pay Scheme

Annual ‘flu’ jab on site 

Access to a suite of 
comprehensive support services 

and infrastructure to support 
and enable you to undertake  

your role

Break for cake on Fridays

Employee Assistance 
programme, offering free 

confidential counselling and 
access to an independent 

Occupational Health Advisor

Personal accident cover

All eligible, non-teaching 
employees will be automatically 
enrolled into the non-contributory 
Group Pension Scheme, run by 
Reassure after three months 
employment with the school. 
The School contributes 8.35% of 
the monthly salary into the 
pension scheme.

Comprehensive life cover is also 
available.

Salary: Competitive based on 
experience

Location: The Abbey Senior 
School, Kendrick Road,  
Reading, RG1 5DZ

Hours of work: Full time
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Click here to apply now

Application and terms

Closing date for 
applications:

 
8 November 2021 - 9.00 am

Application process Terms and conditions

Candidates will be invited to attend a formal first interview, 
have a tour of the school and undertake assessments, on 
15 November. The final round of interviews will be held on 
17 November.

Please note arrangements remain subject to the current 
public health restrictions and may be subject to change.

Diversity and inclusion
The Abbey is passionately committed to promoting and 
supporting a diverse and inclusive community of staff  
and students. 

We seek to offer fair and inclusive interview and employment 
policies and arrangements that avoid bias and support all 
applicants and staff equally.

Safeguarding
The School is committed to safeguarding and promoting the 
welfare of children and young people and expects all staff to 
share this commitment.

Health and safety – it is a duty of employees:
• To be familiar with, and conform to, the School’s Health 

and Safety Policy and procedures

• To take reasonable care of themselves and other persons 
who may be affected by their acts or omissions at work

• To cooperate with employers in order to ensure that 
employers’ duties can be performed and complied with

• To report all accidents and damage immediately

• To report all observed hazards or dangerous occurrences 
immediately

• Neither intentionally nor recklessly to interfere with any 
equipment provided

Security
All employees are required to remain vigilant on the School 
premises and to report any security issues to the Head of 
Finance and Resources immediately.

Terms of employment
Under current legislation, the School is required to advise 
applicants that this appointment will be subject to a 
satisfactory enhanced criminal record check by the Disclosure 
and Barring Service. 

Details of any criminal record (spent or unspent, due to 
exemption from the Rehabilitation of Offenders Act 1974) 
must be disclosed at interview. Only relevant convictions and 
other information will be considered, so disclosure need not 
necessarily be a bar to obtaining a position at this School.
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