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About Heath Mount 

Heath Mount is a leading IAPS day and boarding Preparatory School with 500 pupils aged 

3 to 13. Established in 1817 our school is a vibrant and forward-thinking co-educational 

environment, valuing traditions of the past whilst embracing the very best of modern 

education. Heath Mount is located within the stunning Woodhall Estate in Hertfordshire. 

Set in acres of woodland, we benefit from our own beautiful forest school and an all-

weather astro turf. The spacious central plateau houses rugby, football and cricket pitches, 

netball courts and our pavilion and medical centre. 

We have a well-equipped gymnasium, and our swimming pool offers the best of both 

worlds, with a retractable roof giving shelter in the winter and outdoor swimming in the 

warmer summer months, so our children really do have the opportunity to enjoy sport all 

year round. 

Our three-form entry Pre-Prep occupies a dedicated building and has its own library, ITC 

suite, music room and hall in addition to an inspiring and adventurous outdoor playground. 

Pre-Prep children also use many of the Prep School’s facilities, such as the sports hall, 

Astroturf, swimming pool, pottery room, music rooms and the Chapel. Inside, all 

classrooms are equipped with the latest interactive technology. 

In September 2016, our new state-of-the-art classroom block for the Lower School (Year 

3 and 4 pupils) opened. In June 2017 we opened our purpose-built Performing Arts Centre.  

The School puts excellent pastoral care and the wellbeing of all pupils at the heart of school 

life. To that end, the School has a Head of Wellbeing, a full-time School Counsellor, and a 

medical team. The School was the winner of the BSA’s Mental Health and Wellbeing 

Initiative Award in 2018.  

 

 

 

 

 

 

 

 

 

 

 

 

 



Heath Mount School Marketing Officer 

We are seeking a talented and creative communicator to deliver high quality content across 

our digital and print platforms that will engage and inspire prospective parents.  The ideal 

candidate should be willing to immerse themselves in school life and create strong 

relationships with fellow staff members.   

Role: 

• The post holder will be responsible for writing the weekly digital newsletter for 

parents, collating news from across year groups and departments in a visually 

appealing and user-friendly format. Use of creative platforms such as Adobe Spark 

and simple video editing software to produce short, dynamic video slideshows, 

sound clips and web links will be important. 

 

• Manage all content on the school’s website, posting regular news stories and 

updating photographs and key information as required.  

 

• Establish and maintain a good working relationship with our website provider to 

ensure a user-friendly experience for current families and prospective parents. 

 

• Resourceful and creative, the post holder will actively seek out newsworthy content 

and take photographs/videos as necessary. 

 

• Edit the annual school magazine, curating photos and pupil work as well as 

providing original features and interviews.  The post holder will work closely with 

the designers at our printing company to ensure beautiful layouts consistent with 

our branding and ethos.  

 

• Create printed marketing materials - overseeing projects from brief to completion, 

ensuring that they adhere to the school ‘voice’.  Basic design skills required 

including a working knowledge of Adobe inDesign. 

 

• Drive our social media strategy - delivering engaging content across Facebook, 

Twitter and Instagram / promoting content through paid social adverts. 

 

• Monitor analytics across the website and social media channels and work with our 

external SEO specialist to create SEO optimised content.  

 

• Facilitate video and photography content with external professionals, briefing them 

and providing on-site management. 

 

• Maintain our Image and Video Drives and keep records of all press coverage. 

 

• Ensure all content whether digital or print is of a high standard with strong attention 

to detail and grammar. 

 

• Support the Registrar in marketing open mornings and other events which may 

require some weekend and evening work. 

 



• Develop and maintain close working relationships with teaching and support staff 

and maintain effective working relationships with the other members of the 

Admissions and Communications team. 

 

• Assist in other areas of work within the department and wider school community 

as reasonably required. 

• Work closely with the Data Protection Team to ensure compliance with data 

protection legislation and privacy requirements.  

 

• Work closely with the du Maurier Society to successfully promote events including 

fundraising activities 

 

Essential skills 

• Self-motivated, resourceful, and reliable 

• Ability to multi-task and prioritise work to deadlines 

• Exceptional copywriting and proofreading skills  

• Basic graphic design skills 

• A creative eye for photographic and video opportunities 

• High level of computer literacy, particularly Outlook, Word, Excel. 

• Passion for high quality, visually appealing content 

• Demonstrable interest in schools and education 

• Excellent interpersonal skills  

• Willingness to undergo training in any areas deemed necessary by the 

Communications Manager.  

• Educated to degree level or equivalent 

 

 

Desirable skills   

• Working knowledge of Microsoft Office applications such as Sway 

• Experience in graphic design especially InDesign, Photoshop, Adobe Spark and 

Illustrator. 

• Previous experience of website management 

• Photography and video-editing skills 

• Experience of working in a school environment 

• Knowledge of iSAMS 

• CIM qualification or other qualification in marketing and communications  

• Interest in digital trends and tech developments 

 

 

 



 

Safeguarding  
The post holder’s responsibility for promoting and safeguarding the welfare of children and 

young persons for whom he/she is responsible or with whom he/she comes into contact 

will be to adhere to and ensure compliance with the School’s safeguarding policy at all 

times. If in the course of carrying out the duties of the post the post holder becomes aware 

of any actual or potential risks to the safety or welfare of children in the school, he/she 

must report any concerns to the School’s DSP or to the Headmaster. 

 
Hours  
This is a term time only post plus 5 weeks holiday working. The post holder will be expected 

to work 5 days a week.  Applications are welcome from those wishing to work a more 

flexible working pattern.  Some evening and weekend work may be required.  

 

What we offer 
• Excellent salary package for the right candidate 

• Staff lunches prepared by our award-winning catering team during term time. 

• Free parking 

• Use of school swimming pool and gym 

 

 

Further details and an Application Form can be downloaded from www.heathmount.org, 

or call 01920 830230  

The closing date for applications is:  Monday, 8th November at 9.00am 

 

Interviews:  We reserve the right to interview before the closing date, so candidates are 

advised to apply as soon as possible.  

Please complete the application form and return to HR@heathmount.org 
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