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ABOUT TAUNTONABOUT TAUNTON
Taunton is the county town 
of Somerset, in the South West 
of England. It is a busy market 
town with excellent road and rail 
links, located between junction 
25 and 
26 on the M5, 25 minutes north 
of Exeter and 35 minutes south 
of Bristol. 

A growing commercial and 
residential centre, Taunton 
has a splendid small theatre, 
the County Cricket Ground, 
a successful rugby club, 
a delightful museum, the 
usual shopping outlets and 
restaurants, and a regular 
farmers’ market.

The fast West Country train 
service reaches Paddington in 
under two hours. 

The schools’ strong boarding ethos is central. The 
fact that so many pupils and staff live on both sites 
creates a strong sense of community. The schools are 
small enough to be friendly and yet large enough to 
compete nationally. 

A good work ethic and small class sizes help sustain 
progress, and specialist teaching is the norm, with 
great emphasis placed on developing the individual: 
kindness, consideration, courtesy and respect for 
one another. The outstanding modern facilities 
and stunning locations ensure that children enjoy 
a challenging all-round education in a progressive, 
secure and stimulating environment. 

Pupils work hard, following a traditional curriculum, 
strong on rigour and the difficult academic subjects, 
taught by teachers chosen for their deep knowledge 
of the subject and their infectious enthusiasm. They 
instil a natural love of learning and, as a result, 98% 
of pupils at King’s College go on to university, many 
to Oxford and Cambridge and other international 

universities, and we have consistently high standards 
of academic achievement. King’s Hall has a 100% pass 
rate at Common Entrance.

Both schools have excellent facilities. Recent 
developments include a new art studio at King’s 
College, and an impressive science faculty at King’s 
Hall. In 2018 we opened our new Sports Performance 
and Cricket Centre at King’s College, and later in the 
year, we then opened our King’s Schools Equestrian 
Centre.

The wide programme of co-curricular activities 
available at both schools are popular across all age 
groups and ensure pupils are engaged, stretched and 
challenged outside of the classroom. 

Overall, we like to think of ourselves as exceptionally 
cheerful schools, but also busy and purposeful ones. 
Our pupils leave us very well-qualified, but more 
importantly they leave as well-rounded, balanced 
individuals.

AN INTRODUCTION TO KING’S
King’s Schools, Taunton is a thriving, co-educational, independent boarding and day school for children from 
2 to 18 years. It comprises King’s Hall School which has approximately 300 children from 2 to 13 and King’s 
College which has approximately 490 pupils from 13 to 18. Located on two sites, both schools provide inspired 
teaching, superb facilities, and our nurturing of individual potential combine to create an environment in which 
young people achieve great things.
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THE ROLE Job Summary
King’s Schools, Taunton co-educational independent boarding and day schools for children from 2 to 18 years. 
This is an exciting opportunity to join the schools in a newly created role at a key stage of development, following the 
ongoing success of the Admissions and Marketing department. 

Reporting to the Director of Admissions and Marketing and Marketing Manager, the Marketing and Events Co-
Ordinator will work all year round and co-ordinate sales and marketing activities to deliver the maximum number of 
enquiries to King’s College and King’s Hall School while maintaining the culture of both School communities.

The hours of work are Monday to Friday 8.30am to 5.00pm (1 hour for lunch). Other weekend and evening 
attendance as required.

Duties and Responsibilities
Attend all open Days and similar marketing/recruitment events and exhibitions as required. 
This job description is subject to review in line with the developing needs of the School. You 
must be willing to adapt to meet requirements.

King’s Hall School and King’s College are Woodard Schools. We are committed to safeguarding and promoting the 
safe welfare of children and young people and except all staff to share this commitment. The above post is subject to 
an enhanced DBS check.  

• Maintain and update the school website and external online directories.
• Input admissions and marketing data when necessary.
• Act as the main point of contact for promotional items including monitoring stock and reordering as required.
• Assist the External Events and Letting Manager with the planning and execution of all external events.
• Provide cover for the King’s Schools Front of House when required, answering general telephone and email 

enquiries as and when required.

• Support the Marketing Manager with a broad range of marketing tasks including: social media, news and press 
articles, website updates, photography, external stakeholder relationships, marketing collateral etc.

• Book, promote and attend external exhibitions and events, with the potential for international travel.
• Take photographs and write copy (when necessary) for the schools’ social media and liaise with staff who manage 

a departmental social media channel.
• Ensure all communications are in line with the school’s agreed guidelines and strategy.
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Candidates are expected to have read the enclosed appointment 
policy and agreed to the terms within.

King’s Schools has its own pay scale and there are discounts at 
both King’s Hall and King’s College for staff children.

Please apply by completing the appropriate King’s Schools
application form (we are unable to accept CVs without our 
application form).

Please write a brief letter of application, addressed to the Director 
of Admissions and Marketing, and complete the application form 
enclosed and send by email or post to:
Craig Sweet
HR & Payroll Officer, King’s College, Taunton Somerset TA1 3LA 
01823 328105
CSweet@kings-taunton.co.uk
www.kings-taunton.co.uk

The closing date for applications is Monday 17 January 2022. 
Interviews will take place the week commencing 24 January 
2022. Successful applicants should allow half a day for the interview 
process.

Essential Desirable

Skills, 
knowledge
and 
experience

• Excellent interpersonal skills – ability to communicate confidently and effectively with a
wide range of people

• Excellent written skills – must be able to demonstrate the ability to write and edit copy
for different audiences (website articles, social media posts, press releases,
newsletters, emails, letters)

• The ability to support the Admissions team and Marketing Manager to arrange,
promote and run events

• Friendly, confident and outgoing personality to support sales team at exhibitions and
events (with the potential for international travel)

• Understanding/knowledge of the sales funnel and experience of relationship marketing
• Experience of using digital media: website content management (CMS platforms) and

social media content management
• Demonstrable IT skills: Microsoft Office (Word, Outlook, Excel, PowerPoint, Access); use

of bespoke databases
• Strong attention to detail
• Bring creativity and innovation, asking questions and generating ideas
• Self-motivated – ability to work autonomously, to multi-task and prioritise on a daily

basis in a busy and dynamic environment
• Sales/marketing experience

• Design skills – use of Adobe Creative
Suite (InDesign, Photoshop,
Illustrator, Acrobat)

• Photography skills
• Copy writing and/or proofreading

skills
• Knowledge of the independent

education sector

PERSON SPECIFICATION

The qualities and experience outlined in the person specification will be assessed by the following methods:
• King’s Schools application form
• References from current employer and other, chosen, professionals
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