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Digital Marketing Officer 
Full Time 

Required from January 2022 
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Job Description 
 
 
Role: Digital Marketing Officer 
 
Accountable to: Director of Admissions and Marketing 
 
 
Job Purpose 
 
Is your head fizzing with ideas for creative content?  Are you a whizz at tweaking digital campaigns to 
ensure they hit the mark? 
 
We’re looking for a creative and enthusiastic digital marketing professional wanting to make an 
impact on recruitment of students at Royal High School Bath.  This is a key role, and crucial to the 
successful development of the School’s digital marketing strategy.  The postholder should be a 
motivated self-starter able to initiate projects and ideas and reporting to the Director of Marketing 
& Admissions. 
 
The role will cover all areas of the School from Nursery to Sixth Form.  Responsibilities will include 
planning, creating and managing all content for distribution across our digital and social media 
channels, planning and executing paid online marketing campaigns and delivering online events to 
support the development of the School’s profile and to increase recruitment.   
 
With proven experience in digital marketing, you will be adept at creating engaging content and 
developing digital campaigns. You will be a confident writer and communicator, able to quickly 
turnaround stories and ideas.  You will be responsible for ensuring the consistent presentation of 
the Royal High School brand across all our digital communication channels including email, website 
and social media platforms. You will manage updates and developments of the website. 
 
This is a full time, permanent position, starting as soon as possible.  The core hours of work are 
8.30am-4.30pm, although there will be a requirement to attend key School events and Open Days 
which will require some evening and weekend working hours. 
 
The salary will be based on our GDST Support Staff Grade 4 and will be dependent on experience. 
 
Royal High School Bath is a leading independent girls boarding school, and part of the Girls Day 
School Trust network of 25 schools nationally.  We are looking for someone to tell our story and 
support the recruitment of students, both locally, nationally and internationally. 
 
Accountabilities 
 

 Work with the DM&A to devise a digital marketing strategy and schedule digital campaigns. 
 Monitor data and analytics for website and digital campaigns. 
 Plan and run digital advertising campaigns via Google Ads and Facebook Business. 
 Maintain and develop a dynamic, engaging school website – including reporting and analysis 
 Embrace all aspects of social media to create and maintain an engaging and active presence 

across various platforms:  Facebook, Twitter, Instagram, LinkedIn, YouTube, Vimeo, ISSUU - 
and monitoring and reporting on effectiveness. 

 Monitor mentions of the School across digital sites and forums. 
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 Research, write and design a range of digital content, including e-newsletters. 
 Support with email marketing campaigns and admissions communications via MailChimp. 
 Attend key events (which may possibly be during evenings and occasional weekends), take and 

edit photographs, video footage and swiftly share on social and digital platforms 
 Send whole school communications via School Comms system and using school intranet 

(Firefly). 
 Identify, plan and commission relevant and audience-specific audio, video and graphic content 

to improve the reach and impact of our message.  
 Ensure that the School’s digital content meets accessibility, security and legal requirements, 

data protection and copyright, as well as standards of quality and agreed schedules. 
 
General Requirements 
 
All School staff are expected to: 
 

 Work towards and support the School vision and the current School objectives outlined in 
the School Development Plan 

 Contribute to the School’s programme of co-curricular activities 
 Support and contribute to the School’s responsibility for safeguarding students 
 Work within the School’s health and safety policy to ensure a safe working environment for 

staff, students and visitors 
 Work within the GDST’s Diversity Policy to promote equality of opportunity for all students 

and staff, both current and prospective 
 Maintain high professional standards of attendance, punctuality, appearance, conduct and 

positive, courteous relations with students, parents and colleagues 
 Engage actively in the performance review process 
 Adhere to policies as set out in the GDST Council Regulations, Notes of Guidance and 

GDST circulars 
 Undertake any other reasonable duties required that are related to the job purpose from 

time to time.  
 
Review and Amendment 
 
This job description should be seen as enabling rather than restrictive and will be subject to regular 
review. 
 
 
Safeguarding Checks 
 
All appointments will be subject to two satisfactory reference, disclosure check by the Disclosure & 
Barring Service, medical fitness for this role and evidence of identity and qualifications.  All the above 
checks must be completed before beginning work in the School.  In the unlikely event of an 
unsatisfactory report being received following the issuing of a contract, the offer of appointment will 
be terminated without notice. 
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Person Specification 
 
 
 Excellent design and writing skills and a keen eye for accuracy and detail. 

 A passion for social and digital media. 

 An understanding of effective visual communication, photography and film. 

 Excellent ICT skills and an ability to use Wordpress, Mailchimp and Adobe CC Photoshop 

and InDesign with knowledge of Premiere Pro video editing software an advantage. 

 Cheerful, flexible approach with an enthusiastic, ‘can do’ attitude. 

 Ability to deal with all stakeholders in a friendly, professional and courteous manner  
Willingness to maintain and continuously develop technical proficiency, and evaluate and advise on 
emerging Internet trends, technology and tools. 
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Our School 
 
Royal High School is an academically selective, independent day (3-18) and boarding (11-18) school 
for approximately 620 girls.  Prep and Senior Schools are both situated on the northern side of Bath, 
enjoying commanding views of the city and with good access to the A46 and M4.  140 boarders aged 
11-18 live on the senior site in two boarding houses.  The Sixth Form is on the same site as the Senior 
School. 
 
Committed to both academic excellence the School and outstanding care boasts excellent results at 
GCSE and post 16 level and there is demand for places.  Sixth Form students choose between A level 
and the International Baccalaureate Diploma.  Our latest Independent Schools Inspection report can 
be downloaded here: 
https://www.royalhighbath.gdst.net/our-school/inspections  
 
We are understandably proud of our facilities at the Senior School and Sixth Form, which contribute 
to the exceptional quality of care that we provide. 
 
We have a stunning Art School; a Sixth Form café; a fitness suite, a Sixth Form building and newly 
refurbished boarding houses; two Performing Arts Theatres (Sophie Cameron Performing Arts Centre 
and The Memorial Hall); The Hudson Centre for lectures and meetings; tennis/netball courts and a 
newly refurbished astro and two well stocked libraries. 
 
The school is accredited with the ICT Mark which recognises our commitment to using the latest 
digital platforms and channels to enhance learning.  We introduced BYOD (Bring your Own Device) 
in September 2017. 
 
The Prep School relocated in January 2014 to Cranwell House in Lower Weston which is a Grade II 
Victorian Mansion.  The facilities offer first class opportunities to challenge and stimulate the girls with 
their learning.  Within the main house, which is the base for our pupils from Nursery to Year 4, the 
girls have access to a ‘Discovery’ room, a creativity area and music practice rooms.  The Hope Building 
(our stunning new build) houses the multi-purpose hall, creative arts and dance studios and the Year 
5 and 6 classrooms.  All girls throughout the school use their spacious, well-equipped classrooms 
alongside the beautiful grounds which offer enormous potential for outdoor learning and exploration. 
 
 



 
Application Process 

6 
 

 

Application Process 
 
To apply complete application form and send a brief video of no more than 2 minutes duration, 
telling your story and why you would be a great fit at Royal High School Bath. 

Please send your videos to hr@rhsb.gdst.net 

The deadline for applications is 5 December 2021 
 
For further information, please contact Miss Alice Pitt, HR Adviser, at hr@rhsb.gdst.net 
 
Royal High School Bath 
Lansdown Road 
Bath 
BA1 5SZ 
Tel: +44 (0) 01225 313877 
Website: http://www.royalhighbath.gdst.net 
 
 
Interviews 
 
Will include a online interview and a final interview in School.  
 
 
Salary 
 
The salary will be on the Grade 4 of the salary scale for support staff. 

There is an optional contributory pension scheme available to all non-teaching staff.  

Working Hours 
36 hours per week all year round 
30 days + 8 public holidays per year 

Normal working hours for the position would be 8.30am to 4.30pm (Monday to Friday). This job will 
involve some out-of-hours working to attend events in the evenings. 

 
 



 

 
 

 

  



 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Royal High School Bath 
Lansdown Road 
Bath BA1 5SZ 

 
Tel: +44 (0)12225 313877 

Email: royalhigh@rhsb.gdst.net 
Website: www.royalhighbath.gdst.net 


