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Appointment of International Director 

Magdalen College School is a remarkable place. We attract and 

retain the best staff and students in a stimulating, welcoming 

and thriving environment in which to learn and to work. We 

celebrate our 550th anniversary in 2030, and we have ambitious 

plans for the decade ahead.   

The Role 

Magdalen College School seeks a dynamic and motivated individual to become its first International 

Director.   

The International Director will be responsible for all aspects of the development and management of 

MCS while developing educational opportunities for staff and pupils, without adversely affecting the 

education provided at MCS or its reputation.  

The role includes management of existing projects and relationships and, potentially, the 

development of new projects across the world.  The individual requires a good understanding of 

education provision, a range of project management and business administration skills and a 

personality that can successfully represent MCS both locally and internationally.  

William of Waynflete founded Magdalen College School in 1480: schoolmaster, Bishop of Winchester 

and Lord Chancellor of England. Being of humble origins, Waynflete was determined that others of 

ability should be given the opportunity to learn, to serve and to prosper as he did. And so MCS offers 

a transformative education in our global university city, the community to which we contribute. 

A lot happens at MCS.  The various sections of our website (www.mcsoxford.org) including the 

recent News will give you an impression of our school. 

Thank you for your interest.  

 

Helen L Pike, Master  

http://www.mcsoxford.org/
http://www.mcsoxford.org/news


 

 

 

 

 

Main duties and responsibilities: 

This is a new post so duties and responsibilities may change as this venture develops: 

• Assisting in the development and monitorin  

• Overseeing the academic, curricular and pastoral contribution of MCSI into each new school  

• Visiting potential and existing overseas schools 

• Monitoring the performance of overseas schools  

• Assisting the Bursar in developing and managing the MCSI business plan 

• Reporting to the Internationalisation Committee and the Board of Governors   

• Representing MCS and MCSI at overseas school meetings 

• Liaising closely with overseas school Heads and other key staff to ensure clear understanding 

of potential project responsibilities and co-ordination with MCS.  

• Reporting to the Bursar and Governors 

performance 

• Developing and maintaining good business relationships with all relevant parties, including 

partners, officials and consultants 

• Ensuring compliance with UK and appropriate international and national laws and 

regulations 

• Working with the Master and Bursar to develop overseas international school opportunities, 

including but not limited to all necessary due diligence, market research and trade mark 

registration 

• Assisting with the development of contract documents, with agreed overseas partners in 

consultation with the Master and Bursar 



 

 

 

 

 

  



 

 

 

 

 

Person Specification 

Essential 

• Business, academic or diplomatic background with management experience 

• Proven budget management, business and entrepreneurial experience 

• Strong administration and planning skills 

• Excellent communication skills 

• Inclusive personality able to develop positive working relationships  

• A high degree of personal motivation, initiative and energy 

• A sympathy with and good understanding of the independent school ethos 

Desirable 

• Experience in working internationally (either through having worked overseas or other 

involvement) 

• Experience in dealing with contract management 

• Educated to university degree level or similar 

• Fluent Mandarin speaker  

 

Reporting Line 

This role reports to the Master, and will involve liaising with the Senior Team and wider teaching 

and support staff as appropriate. 

  



 

 

 

 

 

Application Process 

Candidates should submit the Application Form for Support Staff which can be found on the Job 

Vacancy link of the website (www.mcsoxford.org).  To access click here.  This should be emailed 

together with a CV and covering letter of application to the Master, Miss Helen Pike, 

(recruitment@mcsoxford.org).  All documentation should be sent no later than Thursday 25th 

November at noon.  The school's preferred method of communication is by email and it will not be 

necessary to send a hard copy of the documents by post.  

References are likely to be taken up in advance.  If you do not wish references to be called for at 

this stage, please make that clear on the reference section of the application form. 

We anticipate holding interviews week commencing 6th December, and we will be in contact with 

shortlisted candidates by telephone.  

 

  

http://www.mcsoxford.org/
https://www.mcsoxford.org/senior-school/vacancies--
mailto:recruitment@mcsoxford.org


 

 

 

 

 

Safeguarding Policy 

Magdalen College School is committed to the 

safeguarding of pupils, and any offer of 

employment will be subject to an enhanced DBS 

disclosure, the receipt of satisfactory references, 

t -employment medical 

questionnaire, plus sight of relevant original ID 

documentation and degree certificate(s).  

 

Remuneration and other benefits  

The salary is £75,000-£100,000 per annum, dependent on experience. 

Non-teaching staff are 

Scheme.  This is a defined contribution pension scheme into which the employee contributes 5% of 

gross salary and the employer contributes 10%. 

(TPS). 

There is a wide range of benefits on offer to staff, including free lunch during term time, free private 

health insurance and complimentary use of school sports facilities. Head to 

mcsoxford.org/vacancies to find out more.  

School fee remission for the children of full-time staff who pass entrance tests for the school is 

currently 50%.  ows full time staff daughters who pass 

entrance tests for the school a 20% remission.  (Headington fee remission is only available to staff 

with an FTE of 50% or over). 

Please note that MCS is an inner-city school, with very limited parking. Staff are encouraged to use 

public transport wherever possible for their journey to work.    

Additional Information 

confidence on (01865) 253402. 

 

 

https://www.mcsoxford.org/about-us/vacancies/staff-benefits/

