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WESTONBIRT SCHOOL 

Located in the heart of the Cotswolds, Westonbirt School is housed in a magnificent building, formerly the home of 

the Holford family.  It has extensive grounds and is set in an area of outstanding natural beauty, situated opposite the 

world famous Westonbirt Arboretum with whom we have a good relationship.   

The Senior School is an independent boarding and day school for pupils aged 11-18.   The School also benefits from 

sharing the grounds with Westonbirt Prep, a growing Prep School and Nursery.  The School campus includes a Sports 

Centre and Swimming Pool and a 9-hole Golf Course.   

The School consistently achieves excellent academic results and provides the pupils with a broad range of extra 

curricula activities to give depth to the learning.  All pupils are inspired to achieve their very best potential and leave 

School with confidence and an ambition for lifelong learning. 

For more information on Westonbirt School, please visit: www.westonbirt.org  

WISHFORD SCHOOLS 

In May 2018, Westonbirt Schools joined the Wishford Schools group. Founded in 2011, the group currently comprises 

nine independent schools in Wiltshire, Gloucestershire, Berkshire and Kent. The group aims to provide an excellent 

education to all pupils, giving every child the opportunity to shine. Standards and expectations are high, and staff and 

pupils are challenged and supported to give their best.  

Schools work closely with the group’s senior leaders to define the school’s strategy and then enjoy the autonomy to 

run their schools, while benefiting from the support that membership of the group brings. In addition to strategic 

input and the sharing of best practice, the group provides expertise in property, legal, HR, finance, compliance and 

marketing matters leaving heads with time to focus on the children within their care.  

For more information on the Wishford Schools group, please visit: www.wishford.co.uk   

THE OPPORTUNITY 

We are seeking a Head of Marketing and PR to lead the school’s marketing strategy supported by the marketing team 

and Group marketing department, reporting to the Head. The Head of Marketing and PR will work alongside the 

Admissions and Commercial teams and lead on all marketing and PR activity within a fast-paced environment, when 

no two days are the same. 

This is a full-time role, year-round role. 

Full job descriptions and person specification can be found in this pack. 

REMUNERATION 

The salary for this position will be dependent on qualifications and experience. 

APPLICATION PROCESS & IMPORTANT DATES  

Applicants should complete the school’s application form and submit by email to Miss Michelle Andrews, HR Officer at 

michelle.andrews@westonbirtschool.uk The application form may be accompanied by a covering letter of no more 

than one page.  

The closing date for applications is the 3 August 2022 

Interviews to held week commencing 8 August 2022  

We hope that this role could commence in September 2022 if not possible there will be a requirement for a handover 

in September 2022.  

http://www.wishford.co.uk/


CONTACT DETAILS 

If you have any queries or would like further information, please do not hesitate to contact Miss Michelle Andrews, HR 

Officer on michelle.andrews@westonbirtschool.uk.  

Westonbirt Schools are committed to safeguarding and promoting the welfare of children. Applicants must be willing 

to undergo child protection screening appropriate to the post, including checks with past employers, reference and 

medical checks and the Disclosure and Barring Service. 

Job Description – Head of Marketing and PR 

Overview 

Reporting to the Headmistress, The Head of Marketing and PR is responsible for coordinating the marketing strategy 

and activity at Westonbirt School.   

Main Responsibilities and Tasks 

• To be responsible for the school’s brand and key selling messages, ensuring clarity and consistency of presentation 
in all internal and external communications  

• To develop and lead the marketing team; creating a marketing and media relations strategy which best reflects the 
ethos of the school and strengthens the whole school brand   

• To attract pupils to the three schools: Senior, Prep and International Summer School working alongside the 
Admissions Department to ensure we attract from our three key markets: local, national and international with an 
effective feeder market strategy  

• To strengthen school relationships, including existing media contacts and school partnerships and alumni 
development  

• To provide support in the running of effective and inspiring events which successfully promote Westonbirt Prep, 
Senior and International Summer school  

• To lead the Marketing team in supporting the commercial activity of Westonbirt with effective marketing of 
weddings, international summer school, holiday camps and events  

• Produce high quality PR and advertising material for the school to include photography, videos, prospectuses, 
advertising collateral, adverts, fliers and press releases.   

• To manage Westonbirt’s online activity including all social media accounts and content.  

• To manage and maintain the school website and weddings website.  

• To manage media enquiries, leverage existing media relationships and cultivate new contacts.  

• Evaluate opportunities for partnerships, sponsorships and advertising on an on-going basis.  

• Maintain a keen understanding of industry trends and make appropriate recommendations regarding 
communication strategy surrounding these.  

• To assist the Headmistress as required with presentations for open days, speech day and events.  

• To assist with internal communication and liaise with personnel as required.  

• To manage alumni relations and organise events for the school alumni on an annual basis.  

• To manage the production of newsletters for the school and alumni.  
 

General Responsibilities  

• To be aware of and comply with Health and Safety policies, legislation and best practice.  

• To work within school procedures and codes of practice.  

• To undertake such other duties as are required by the Headmistress.  
  

Person Specification  

The successful candidate will have the following skills, experience and qualities: 

Skills 

• Excellent verbal and written communication skills. 

• Solid understanding of marketing, PR and social media. 

• Excellent inter-personal skills and the ability to work with stakeholders at a variety of levels. 

• Strong organisational skills with attention to detail and accuracy. 

• Ability to manage multiple tasks and deadlines and prioritise workload. 



• Creativity and ‘can do’ attitude. 

• Discretion, tact and confidentiality. 

• Confident interaction with colleagues, members of the extended Westonbirt community, parents, pupils and 
visitors. 
 

Experience 

• Experience of working in marketing and digital media with a proven track record of success. 
 

Personal Qualities 

• Leading by example with honesty and integrity. 

• A ‘can do’ attitude and the willingness to work hard to get things done. 

• Resilience and a calm manner. 

• Ambition, energy, enthusiasm and commitment. 

• Ability to play a significant role in the community, raising the school’s profile. 

• A confident and outgoing personality that will be able to maintain the support of colleagues, parents and pupils. 

• Be able to take initiative and develop an idea through to completion. 
 

 


